Autism Partnership School
Observation/ Visit Guidelines

Please read and observe terms and condition before Applying for Autism Partnership School Visit. 
1. School visit is open from Tuesday to Friday except Public Holidays, School Outings, Christmas/Summer Holiday, etc. Please check your selected date with our administrator.
2. Schedule of visit should not be outside these hours: 9:00-11:30 & 1:00-2:00. Therapy hours are from 3:00-5:00. Please note therapy visit is subjected to individual parent consent and APS cannot override parent decisions. 
3. Please allow a minimum of 14 days to process the application and schedule the visit. Re-scheduling of visit requires an additional 14 days of processing. 

4. Upon confirmation of the scheduled visit, it is important that visitors be prompt. Late arrival may lead to shortened visit.
5. To control the spread of Human Swine Flu, all visitors must comply to the following procedures:

· Rub your shoes at the disinfected door mat at the entrance

· Rub your hands with sanitizer before entering premises

· Temperatures would be checked

*Please understand that visitors with cold/flu symptoms will not be admitted.

6. Visitors are invited to join our Mailing List. We would appreciate if you will fill in a simple information form. 

7. School tour comprises 2 parts: Case Presentation & Tour around school. Case presentation will take about half and hour and the tour will take about 15 minutes or more. 

· In case presentation, visitors will learn about the uniqueness of APS, our curriculum, treatment methodology and videos will also be showcased. 

· During school tour, visitors are encouraged to stay out of the classroom so as to minimize disruption as much as possible.

· Shall individual like to know what the students are doing or what the teachers are teaching, please approach our Principal or Public Relations Manager for details and explanation.

8. Under no circumstances shall visitors take pictures of our students, share student’s identifiable information, treatment program with third parties without parent’s consent or approval. APS honors the spirit of confidentiality and commits strongly to the code of ethics. Shall individual visitor would like to take pictures of the classroom setting or our copyrighted teaching materials, they may do so by submitting a written request before the proposed visit. 

Please complete the Application form and fax it to 2526-3229 or email it to connie.tsang@apschool.edu.hk 

	Name of Organization:
	

	Application Date:
	

	Preferred Dates of Visit:

*Please give at least 14-day notice
	
(1st Choice) 

	
	(2nd Choice)

	Preferred Time of Visit:

*Visits usually last about 1-1.5 hours
	
(1st Date) 

	
	(2nd Date)

	Choice of Language:
	( English
	( Cantonese

	Number of Visitors:
	

	Composition of Visitors:
	( Teachers
	( Parents
	( Professionals

	Please briefly describe visitors’ background knowledge on Autism 
	

	How much Autism population do you have in your organization?
	

	Please check on common issues or scenarios you have encountered:
	( Behavior
	( Language
	( Social Skills

	
	( Play Skills
	( Emotion
	( Self-help

	Contact Person:
	

	Contact Email:
	

	Contact Number:
	

	How do you know about APS?
	( Mailing    ( Website   ( Referral    ( Newsletter

	State briefly what you want to get out of the visit?
	


2/F, 17B Ventris Road, Happy Valley, HK.

Tel: 2526-3061      Fax: 2526-3229     Email: info@apschool.edu.hk

