Autism Partnership Foundation 

Free Workshop Application Form


Please read and observe terms and condition before applying for Autism Partnership Foundation (AP Foundation) Free Workshop. 
1. Every school/ organization may apply for free workshop from AP Foundation once per annum.
2. Approval of Application based upon staff availability on proposed date and time. Please allow a minimum of 14 days for us to process the application and schedule the workshop. 
3. All free workshops last from 1 hour to 1.5 hours. 
4. If individual organization would like to do case study during the workshop or reserve more time for Q & A Session, please specify so in the application. For case studies and Q & A Sessions, you may want to collect questions from participants and send them to us before the workshop so we can tailor-made the workshop better.
5. Free workshops are introductory seminars on specific topics related to Autism, as listed below, for professionals and parents. The workshops are about basic theory and skills techniques on helping individuals with Autism. Shall individual organization would like to receive tailor-made workshops, please indicate so in the application form.
· Effective School Shadowing
· Teaching Self-help Skills

· How to Manage Behavioral Problems

· Advanced Language Development for Individuals with Autism

· Toilet Training & Eating Problems

· Social Skills Training

· How to Effectively Teach Play & Leisure Skills 

· How to develop spontaneous speech

· Discrete Trial Training (Teaching Methodology)
6. Once the proposed date and time is confirmed by AP Foundation, re-scheduling of the workshop is not allowed. Individual organization will have to re-submit the application and allow 14 days for application to process.
7. AP Foundation reserves the final right to the appointment of presenter and the content of the seminar.

8. Organization applying for service should prepare the following on the day of the workshop:
· Laptap with powerpoint software installed

· Projector linked with laptop

· Microphone setup if participants exceed 10 or the venue is considered too big

· A technician standby 

· A table for materials

· A bottle of water

9. Along with the completed application, please submit a map to campus for easy reference. You may fax the application to 2526-3229 or email it to: connie.tsang@apschool.edu.hk. 
	Name of Organization:
	

	Application Date:
	

	Preferred Dates of Workshop:

*Please give at least 14-day notice*
	
(1st Choice)

	
	(2nd Choice)

	Time of Workshop:

*Free Talk lasts about 1-1.5 hours
	
(1st Date)

	
	(2nd Date)

	Venue/ Campus Address:
	

	Choice of Language:
	( English
	( Cantonese

	Number of Participants:
	

	Please briefly describe background knowledge of participants 
	

	Autism population in organization:
	

	How do you know about us?      ( Mailing      ( Website      ( Referral       ( Newsletter

	Contact Person:
	

	Contact Email:
	

	Contact Number:
	

	Talk Schedule :
	______ minutes for Didactic Presentation
	______ minutes for Question & Answer Session

	Workshop Content: 
	( Effective School Shadowing

( Teaching Self-help Skills

( How to Manage Behavioral Problems

( Advanced Language Development for Individuals with Autism

( Toilet Training & Eating Problems

( Social Skills Training

( How to Effectively Teach Play & Leisure Skills 

( How to develop spontaneous speech

( Discrete Trial Training
( Others, please specify: _____________________

	Please provide 3-5 common cases/ scenarios for analysis:
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